Montana Local Government Retention Schedule

REQUEST FOR CHANGE IN RECORDS SCHEDULE

INSTRUCTIONS
Use this form to request a change in the Records Retention Schedule governing the records of your agency. Be specific when filling out the form. If you do not have enough detail the form will be returned to you for completion and will require our agency to do a second review as well.
Submit the signed original, and keep a copy for your file. 

Mail to: Local Government Records Committee
Montana State Archives - State Archivist                                          

225 N Roberts St

PO Box 201201

Helena MT 59620-1201
The proposed change will be submitted to the Local Government Records Committee for its next Bi-annual meeting, regularly held on the 3rd Thursday in April or October. You will be notified of the committee action shortly thereafter.      
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